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NNOJIOKKEHHE
0 HPABHJIAX BHYTPEHHEr0 TPYA0BOI0 PACHOPSIKA

Obmue nos1okenns

I.1. Hactosimme IlpaBuna onpenensior BHyTpeHHHIl TPYI0BO pacrops1ok B PejiMruo3soi
AYXOBHOIH ~ 0Opa3soBarenbHON  opranm3ammu  Beiciiero  oOpasopanus  KyGaHcKmii
€BAHTE/IbCKHH XPHCTHAHCKUH YHHBEPCHTET, MOPAIOK MpHEMa Ha paboTy M YBOJLHECHUS
PabOTHHKOB, OCHOBHBIEC 00A3aHHOCTH PAbOTHHKOB M AAMMHHCTPALMH, PEKHM pabouero
BPEMEHH, A TAKKE MEphbl MOOLIPEHUS H OTBETCTBEHHOCTh 3a HAPYIUEHHE TPYJIOBOi
JAMCIHIUIMHBL.

[lopsiaok npuema na paboTy M yBOJIbHEHHE COTPYINHKOB

2.1. Tlpuem wna paGoty B Penurnossyio ayxoHywo 0GpazoBaTebHYIO OpraHH3alMIo
Beiciero  obpasosanus KybGauckuil eBaHreabckuii  XpHCTHAHCKHil YHHBEPCHTET
NPOH3BOAMTCS HA OCHOBAHHH 3aK/IIOYEHHOTO TPY0BOIO J10r0BOpA.

2.2. Tlpn mpueme na paGory B Peluruosnyio ayXoBHYIO 00pa3oBaTelbHyI0 OpranH3aiuio
Boicliero  oOpasoBaiusi  KyOaHCKuMH — eBaHIe/NbCKHI  XPUCTHAHCKMI  YHHBEpCHTET
aIMUHUCTpalHs 00s3aHa NoTpeGoBaTh OT NOCTYNAIOLIETO:
= NPeIbsABJICHHSA MACIIOPTA, YI0CTOBEPSIOUIErO JIHTHOCTD;

- IPEIOCTABICHUSA TPYI0BOH KHHAKKH, O(OPMICHHOI B YCTAHOBICHHOM NOPSIIKE;

- MNpENOCTaB/ICHHE CTPAXOBOIO CBMAETENBCTBA TOCYAAPCTBEHHOrO MEHCHOHHOTO
CTpaxOBaHHS;

- HHIH(DHKAUHOHHBL HOMEpP HAJIOronaaTeNbIHKa ( HNHH)

- AOKYMEHTOB BOMHCKOI'O y4eTa — Julsi BOCHHOOOS3AHHBIX H JIHIL, TIOUIEKAIIHX [IPH3bIBY
Ha BOEHHYIO CIIykO0y:

- JWMIUIOMa MM HHOTO JOKYMEHTa O IOJYYeHHOM OOpasOBaHHH /M JOKYMeHTa,
NOATBEPAKAAIOLICTO CHEUHATBHOCTD HIH KBATH(PHKALIHIO.

2.3. [lpuem Ha pabory 0e3 yKa3aHHBIX JIOKYMEHTOB He npousBoaures. Mckmouenmne
COCTABIIAIOT Ciy4YaH, KOrja JHLO BrEpBble mocTynaet Ha pabory. B atom ciyuae
TPYAOBas KHHKKA 0OPMIAETCA YHHBEPCHTETOM.

2.4, [lepen npuHsTHeM HA paboTy ¢ KaKABIM KaHIHAATOM PYKOBOACTBO YHHBEpCHTETa
NpOBOAMT codeceaoBaHne Ha Tpeamer Goiee GIH3KOIO 3HAKOMCTBA H BO3MOKHOCTH
COBMECTHOIO COTPYAHHYECTBA.

2.5. CoTpyanuk, no yeMoTpeHHIO Pextopa, MokeT GbITh NPHHAT ¢ HCIIBITATE/IbHBIM CPOKOM
HO He Oonee veM Ha 3 Mmecsua. Ecam HenbitaTenbubiii CpoK BBISBHT HECOOTBETCTBHS
COTPYIHHKA 3aHUMAeMO¥ JIOJDKHOCTH, ¢ TAKHM COTPYJAHHKOM PacTOPraercs TpyaoBoii
AOTOBOP HAa OCHOBAHUH HE IIPOXOKICHHS HCTBITATEILHOIO CPOKA.

2.6. Ilo OKOHYAHMM YCTIENIHOTO TPOXOKACHHS HMCIBITATETHHOIO CPOKa C COTPYHHKOM
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3aKMI0YAeTC  TPYJAOBOH JIOrOBOP YCTAHOBJIEHHOro  0o0pasua, cocTaBiageMblii B
NHCHbMEHHOH (hOpMe, OIMH IK3EMILIIP KOTOPOro mepeiaercsi pabGOTHHKY, ApYroii —
XpaHuTcs y paboroaaress. JlaHHbIH JOKYMEHT OTpaskaer:

- CpoK paboTsr;

- HarpysKy;

- OTBETCTBEHHOCTD:

- onjarty;

- OTIIYCK;

- YC/I0BHS paboThl.

2.7. Tpuem na paboty odopmisercs npukazoM (PacnopsykeHHeM ), H3AaHHBIM Ha OCHOBAHMU
3aKJIIOYEHHOIO  TPYAOBOIO JIOrOBOPA, KOTOPBIH IOANMCHIBACTCS ¢ pabOTHHKOM B
TPEeXIHEBHbIH CPOK CO JIHA NOANUCAHNS TPYI0BOTO JIOTOBOPA.

2.8. Tlpu npueme paGoThuka Ha paboTy MM MEPeBOJE €ro B YCTAHOBJICHHOM TMOpSIKE Ha
Jpyryio padoty Yuusepcutet o0s13au:

- O3HAKOMHTb pPabOTHHKAa ¢ Nopy4eHHOH paboToii, yCIOBHSMM M OIIATON Tpyaa,
Pa3bACHUTH pabOTHUKY €ro npasa u 00A3aHHOCTH;
= 03HAKOMHTbD C MPaBHJIAMH BHYTPEHHETO TPYA0BOI0 Pacnopsika;
- TpOBECTH MHCTPYKT&K [0 TeXHHKe O0€30MacHOCTH, NpPOTHBOIOKAPHOW OXpaHe H
ApYTHM IPaBHiaM OXpaHBI TPYAQ;
- Pa3bACHHTH OOA3aHHOCTH 110 COXPAHCHMIO CBEJCHHIl, COCTAB/AIOMMX KOMMEPUYCCKYIO
HJIH CTyKeOHYIO TaiiHy, OTBETCTBEHHOCTD 3a €€ pasriiameHue.

2.9. Ilpekpaimenie  TpyaOBOTO  JIOrOBOPAa MPOM3BOAMTCA TOJNLKO MO  OCHOBAHHAM,
MPeIYCMOTPEHHBIM TPYI0BLIM 3aKOHOAATEILCTBOM PO,

2.10. PaGoTHHK HMeeT mpaBO PacTOPrHyTh TPYAOBOI JIOTOBOP, MpEAyNpeanB 06 3ToM
AIMHHHCTPALHIO B NMHCbMEHHOH ¢opme 3a ase Henmenu. [To ucTevyenuu ykaszaHHOro
CpOKa mpeaynpexk/ieHns 00 yBOJLHCHHM palOTHHK BIpase NpeKkpaTuth paboty, a
AIMHHHCTPAlHA YHHBEPCHTeTa 00513aHa BBLIATL €MY TPYIOBYIO KHHKKY C BHCCECHHOI B
Hee 3anHChio 00 YBONLHEHHH, M APYTHEe AOKYMEHTHI COIVIACHO 3aKOHOJATenbcTBa PD,
CBA3aHHpie ¢ paboTOii, a Takke NPOH3BECTH C HHM OKOHYATeNbHbIl pacuer.
[Ipexparnerue Tpy0Boro 10ropopa oopMmiIseTcs IPUKa3oM 110 Y HUBEPCHTETY.

2.11. Tlo cornamennio Mexay paGOTHHKOM M aJMHHHCTpaLHeii VYHuBepcuTeTa TpYA0BOl
AOTOBOP MOKeT OBITb PacTOPrHYT M 10 HCTEYEHMS CPOKa Npeaynpekienus o6
YBOJIbHEHHH.

2.12. 3anucH B TPYAOBYIO KHIKKY O NPHYMHAX [PEKPALICHHS TPYAOBOrO J0rosopa
A0/KHBI TIPOH3BOAWTECA B TOYHOM COOTBETCTBHH € (hopmynuposkamu Tpyaosoro
Kosekca P® miM uMHOrO pesiepanbHOrO 3aKOHA M CO CCLLIKOH Ha COOTBETCTRYIOLIHE
cTarhbio, nyHKT Tpynosoro koaekca PO uin mHOro deaepanbHoro 3akoua.

2.13. Jluem yBONbHEHHS CHHTACTCS MOCIEAHUI 1eHb paboThL.

OcnoBubie 00s13aHHOCTH paboTHHKOB

3.1. PaGoTHHKH DOJKHBIL:
- J100pOCOBECTHO BBINOJIHATL CBOM TPY/IOBBIE OOS3aHHOCTH, COOMONATH TPYIOBYIO
AHCUHILTHHY, CBOEBPEMEHHO W TOYHO HCIIOJIHATH PACHOPSKCHHS AAMHHHCTPALMH W
HCTIOCPEACTBCHHOTO ~ PYKOBOJMTENS, HCIOJNL30BaTh Bce paboyee BpeMss s
MPOH3BOJMTENBLHOTO TpyAa, BO3JEPKHBATBCA OT JCHCTBHI, MEIAIOLIKHX JPYTHM
pabOTHHKAM BBLIMONTHATE HX TPY/JI0BbIE 00A3aHHOCTH:
= KQYECTBEHHO H B CPOK BBLIIOJIHATH IPOM3BOCTBEHHbIC 34/ [aHHS H MOPYYCHHS;
- cobmionatek TpeboBaHHs 110 OXpaHe TPy/a, TEXHHKEe Ge30MacHOCTH, NPOH3BOACTBEHHOI
CaHMTApHH, THTHEHE TPY/Ia H NPOTHBOTIOKAPHOI OXpaHe;
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- coaepxarth cBoe pabouee mecto, 00OpYyJAOBaHHE W NPHCNOCOOICHHSA W MepeaaBarh
CMeHAIouIEMY pabOTHHKY B MOPAAKE, YHCTOTE M HCIPABHOM COCTOSHHH, a TaKkKe
co0.M0IaTh YHCTOTY B OT/IE/IC H HA TEPPUTOPHH YHHBCPCHTETA;
- co0mojare YCTaHOBIEHHBIH TMOPANOK XpaHEHMs MATCPHAIBHBIX LEHHOCTEH M
JIOKYMEHTOB;
- 0epexKHO OTHOCHTBCA K HMYLIeCTBY paboToAaTe/s  APYruX pabOTHHKOB;
- He pasrnaware CIyKeOHylO TaiiHy, CTaBUIYIO M3BeCTHOH pabOTHHKY B CBS3H C
HCIIOJTHCHHEM MM TPY/0BBIX 00S3aHHOCTEH.

3.2. Kpyr o0sa3anHocTeil, KOTOpble BbINOAHSET PabOTHHK 1O CBOCH CHENHAIBLHOCTH,
KBATM(HKAUMH, O/KHOCTH, ONpeleNsercs TPYAOBBIM JOrOBOPOM, AOMKHOCTHOl
HHCTPYKLIMEHH.

OcuoBubIe 00S3AHHOCTH A/IMHHHCTPALHH Y HHBEPCHTETA
4.1. AamunucTpauns YHuBepcHTeTa o0s3aHa:
- co0MmoAaTh TPYAOBOE 3aKOHOAATENBCTBO;
- IPeJIOCTAaBHTL paboTHHKY paboTy, 00YC/IOBIEHHYIO TPYAOBLIM A0T0BOPOM:;
- o0ecneunTh Ge30macHOCTbL TPyJAa M YCIOBHS, OTBEYAlONIHe TpeOGOBAHHAM OXpaHBI H
TUrUEHBI TPYAA;
- obecneunts  paboTHHMKAa  O0OpYNIOBaHHEM, HMHCTPYMEHTAMH,  TEXHHMYECKOW
JAOKYMEHTAUHeH H MHBIMH CPEACTBAMH, HCOOXOAHMBIMH JUISl HCTIOJTHEHHS MM TPY/IOBBIX
obs3aHHOCTE;
- BBITUTAYHBATh /IBA pa3a B MeECAll, B IIOJHOM pa3Mepe [PHYMTAIONLYIOCH paboTHHKY
3apaboTHyIO nuaTy: 25 YKcia neppas 4acThb 3apabornoii niaatet 1 10 Yiciaa ceayiomero
MecsIa BBIIUIAYHBaTh 2-yi0 YacTh 3apaboTHOI naarsl. [Ipy coBnaneHuu S BHILIATH C
BBIXOZHBIM  WJIH  HepabouMM TpasAHHYHLIM JHEM BbILIaTa 3apaboTHON IUIaThl
IPOU3BOANTCS HAKAHYHE TOrO JHS;
- ¢ CymMbl 3apalOTHOH IUIaThl M HHBIX JIOXOIOB YIUIAYMBATT HAIOIM B pasMepax H
NopsizKe, NpeAyCMOTPEeHHBIX (enepanbubMi 3akoHamu Poccuiickoii ®epepauun.
- cnocobcTBoBaTh  palOTHMKAM B TOBBIIEHWH MMH  CBOell  xBaauduxanmm,
COBEPIIEHCTBOBAHHH MPO(PeCCHOHANBHBIX HABHIKOB.

4.2. AAMHHHCTpaIMs YHHBEPCHTETA CTPEMHTCS K CO3JaHHIO BBICOKONPO(ECCHOHATLHOTO
paboToCOCOOGHOr0  KOLIGKTHBA, Pa3sBHTHIO KOPIIOPATHBHBIX OTHONICHHIT BHYTpH
YHHBEPCHTETA, MOBBILEHHIO 3aHHTEPECOBAHHOCTH CPeAH pabOTHUKOB B PAa3BHTHH H
YKPEIUICHHH JIeATEIbHOCTH YHHBEPCHTETA.

PabGouee sBpemsi u BpeMsi 0TAbIXA

51.B  coorBeTcTBHM ¢  NCHCTBYIONIMM  3aKOHOMATEJIBLCTBOM B YHHBEPCHTETE
YCTaHABJIMBACTCA: y Npenojasarencii YHHBEpCHTETa NATHAHCBHas pabouyas Heaens
NPOJO/DKHTENBHOCTBIO 36 pabouynX 4acoB, ¢ JABYMs BBIXOAHBIMH AHSMH — cy600Ta H
BOCKpeceHbe, Y OCTAIBHBIX COTPYAHHKOB YHHBEPCHTETA NATHIHCBHAA paboyas Heaens
NPOAOIIKHTENBHOCTIO 40 pabounX 4acoB, ¢ ABYMS BBIXOAHBIMU JHSAMH — cy66oTa M
BOCKpeceHbe.

5.2. TaGens yuera paGoyero BpeMEHH BeJeTCS M 3amOHSACTCS IJIABHBIM OyXIalTepoM
YHuBepcurera.

5.3. PaGora B BbIXOAHOH W HepaGouMil Npa3sAHHYHBIL J€Hb ONJAYHBACTCH B JBOHHOM
pasmepe. [lo xenaumio PaGornuka, paboTaBurero B BbIXOAHOH HIH HepabouHii
NPa3/IHAUYHbIH JIeHb, MY MOKET ObITh NPEAOCTAB/IEH JIPYIOil JeHb OTABIXA, KOTOPHIH
OIJIAYMBAECTCS B OJIMHADHOM pa3mepe.

5.4. I'padux paboTel, onpeenslOlHii HAYANO €XEAHEBHOH paboTHI, BpeMs 00eAeHHOr0
nepepeiBa M OKOH4YaHWe pabodero AHA M NPOAOIKHTEIBHOCTH paboueil Heaenu
OlpeJieNIseTCs TPYAOBBIM JIOTOBOPOM.
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5.6.

5.1.

5.8.

2.9,

[lponoskuTenEHOCTL paboyuero Jiks, HEMOCPEACTBEHHO IIPEILECTBYIOMAX HepaGouemy
Npa3saHHYHOMY JHIO, YMEHbLIACTCS HA OIMH Yac.

[lpi coBnaseHHH BLIXOZHOTO M MPA3THHYHOrO JHEH MEPEHOC BBLIXOAHOTO IHS
OCYIIECTBIIACTCS B COOTBETCTBHM € TPYOBbIM 3aKOHOJATEIBCTBOM.

OuepenHoCTh NPEOCTABACHHA OTNYCKOB YCTAHABIHBACTCA aAMHHHCTPAINCH C YIETOM
NPOH3BOJICTBEHHOH HEOOXOMMOCTH M MOKeTaHHii pabOTHUKOB,

[Ipoa0IDKHTENIBHOCTD  €KETOMHOrO  OIUIAYHBAEMOTO  OTMYCKA JUI  paGOTHUKOB
YHHBEPCHTETa YCTaHABIWBACTCS COINACHO JEHCTBYIOLUEMY 3aKOHOAATENhCTBY, He
Menee 28 Kanenaapubix aueil. Oniata OTIycKa NPOM3BOIHTCS He NO3IHEE YEM 3a TPH
JHA JI0 ero Havana.

[1po10/KUTENBHOCTD €XKETOHOrO OMIAYHBAEMOTO OTIYCKA /IS PEKTOpa, MPOPEeKTopa
no  y4eOHOM 4acTH, 3aBeNyIOMMX OTACNCHHAMH  YHHBEPCHTETa, M  BCCMY
IIpeNnoOJaBaTe/Ib,CKOMY  COCTaBY,  COIJIACHO  AEHCTBYIOLEMY  3aKOHO/ATENbCTBY,
YCTaHABIHBACTCS HEe MeHee 56 KaleHaapHbiX aHeil. Omiata oTnycka Npou3BOAHTCS He
MO3/JHEE YEM 3a TPH JHSA [0 ero Havyasa.

5.10. Tlo cornacosanuio ¢ aaMHHHCTpauMel paGOTHHKY 1O ero npeaBapuTeILHOMY

MHCbMEHHOMY 3asB/ieHHI0. MoxeT ObITh NpeoCTaB/IeH JOMOIHUTEbHBLT OTIYCK Oe3
COXpaHEeHHS eMy 3apaboTHO# naaTsl.

OTBeTCTBEHHOCTD 32 HAPYLIEHHE TPYA0BOI IHCUHITHHBI

6.1.

6.3.

6.4.

6.5.

6.6.

6.7.

6.8.

Hapymeﬂue pr;!lOBOﬁ JHCUMIUIHHBL, TO €CThb HEHUCNOJHEHHE WIH HeHayiexalee
HCIIOJIHCHHE 110 BHHE paﬁommca BO3JIOKCHHBIX HAa HEro TPyJA0BBIX 00s3aHHOCTENH,
BievYeT 3a coboif IIPUMCHCHHE MEp JTHCUMIUTHHAPHOIO  HJIH 00mecTBeHHOIO
BO3JICHCTBHA, a Takxke [NPUMCHEHHE MHBIX MEp. MNPEAYCMOTPEHHBIX llerlCTB)"IOUIHM
3aKOHOIAaTe/IbCTBOM.

-3a Hapywlenue TpPYAOBOH JHCUMIUIMHBI AAMHHHCTDPALMA TIPHMEHSET Cleylolme

JAMCLHIUIHHAPHBIE B3bICKAHHA:
- 3aMeYaHue;

- BBITOBOP;

- YBOJIbHEHHE T10 COOTBETCTBYIOLIMM OCHOBAHMSM.

YBONLHEHHE B KauecTBE JMCUMIUTHHAPHOIO B3BICKAHMA MOXKeT OBITh NPHUMEHEHO 3a
HCOIHOKPATHOE HEHCIIONHCHHE PAabOTHHKOM 0e3 yBaKHTENLHBIX IPHYMH TPYAOBBLIX
0053aHHOCTEH, €C/IM OH HMeeT AMCHHILTHHAPHOE B3bICKAHHE.

JlucuuniuHapHble  B3BICKAHHS — NIPHMEHSIOTCS  PYKOBOAMTENEM  YHHBEPCHTETA.
AIIMHHHCTPALIHS. HMEET IPaBO BMECTO HAIOKEHHs JMCHHILIMHADHOTO B3bICKAHHS
nepeath BONPOC O HAPYIICHHH TPYAOBOH AHCUMIUIMHBI HA PaCCMOTPEHHE TPYA0BOIO
KOJUIEKTHBA.

Jlo HasokeHMs B3BICKAHWA OT HAPYLIMTEIS TPYAOBOH AMCUMIUIHHBI AOKHBI ObITh
3aTpeboBaHBl OOBACHEHHA B NUChbMEHHOH (opme. B ciyuae orkasa paGoTHHKa aaTh
yKazaHHOE O0BACHEHHE COCTABIAETCS COOTBETCTBYIOIIMIT aKT.

Orxka3 paGoTHuKa 1aTh OOBACHEHHS HE MOKET CIY/KHTh IPENSTCTBHEM T NIPUMEHEHHS
B3BICKAHMS.

JlucuuniuHapHoe B3bICKAHME MPHMEHSETCS He TMO3JHEee OJHOMO MeCAla O JIHS
OOHApyKeHHs NPOCTYMNKaA, He CYNTas BpeMEHH 00JIe3HH paboTHHKA, IPeGLIBAHIA €ro B
OTIYCKeE, & TAKHKE BPEMEHH, HEOOXOAHMOTO Ha yueT MHEHHS NPE/ICTABHTEIBHOIO OpraHa
pabOTHHKOB.

JIMCUHTLTHHADHOE B3bICKAHHE HE MOXKET OBITh MPHMEHEHO [03AHEE MECTH MECSIeB CO
AHS COBEPUICHWS MPOCTYNKA, a [0 pe3ynbTaTaM pPeBH3HH, IPOBCPKH (DMHAHCOBO
XO3AHCTBEHHO# JIEATE/IbHOCTH HJIH ayMTOPCKOI NPOBEPKH — MO3/IHEE ABYX JIET CO 1S
€ro copepuieHHs. B yKasanmble CPOKH HE BKIIOYAeTCS BPEMs IPOH3BOJACTBA [0
YrOJIOBHOMY Jey.
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6.9. 32 KaXablii JMCLMIIMHAPHBL MPOCTYNOK MOKET ObITH NPHMEHEHO TOJILKO OJIHO
JUCUHTLIMHAPHOE B3BICKAHHE.,

6.10. Ilpuka3 (pacnopskenne) paGorosarens o NpUMEHEHHH JUCLUMIUTHHAPHOTO B3bICKAHHS
00BsBISETCA pabOTHMKY OJ PACIMCKY B TeYeHHe Tpex paboyux AHEH CO JHA ero
u3nanud. B cnyyae otkasa pabGoruuka noammucars YKa3aHHbIH NMpHKa3 (pacnopskeHue)
COCTaB/IACTCA COOTBETCTBYIOLUMI aKT.

6.11. Ecnu B TeyeHue roja co aus NPHMEHCHHSA JMCIHILIHHAPHOTO B3bICKAHUs pabOTHHK He
OyaeT MoABeprHyT HOBOMY JAMCLHIUIHHADHOMY B3bICKAHUI, TO OH CYHMTaeTCs He
HMCIOIUMM  THCLMIUTHHAPHOTO  B3biCKaHus. B Tedemwe cpoka  geifcTsus
AHCLUHIUIMHAPHOIO B3bICKAHHA Mephl MOOLIPEHHsA, MMelolecs B YHMBepCHTeTe, K
pabOTHHKY HE MPHMEHSIOTCA.

6.12. PaGorojarens 10 MCTEUEHNS roja co aHs NPUMEHEHHS IMCUHIUIMHAPHOIO B3BICKAH U
HMCET MpaBO CHATH €ro ¢ paboTHHKA MO COBCTBEHHON HHMUMATHBE, NPOCcLOE Camoro
pabOTHMKA,  XONATAaliCTBY  €ro  HEMOCPeACTBEHHOIO PYKOBOIMTENS  WIIH
NPEACTABUTEILHOrO OpraHa paboTHHKOB.

6.13. C npaBHamMu BHYTPEHHET0 PacriopsaKa A0JKHEI OITh 03HAKOMICHEI BCe pabOTHHKH
yuusepcutera (Tpunoxkenue Nol). PaGotunku o6si3anb B CBOeit MOBCEIHEBHOI pabote
COO/IIOATH MOPSIOK, YCTAHOBIEHHBIH NPaBHIAMH.

HUsA
/T.H.Yon/




